Town of Mulgrave
Council Audio Recording Policy

Tltie

1. This policy is entztled the Counczl Audzo Reco: dmg Polzcy -

Purpose:

2. The purpose of this pohey isto provrde drreotlon relattng to requests for copres of aucho
recordlngs of Mulgrave Town Counell/Cormmttee meetings. i

Def'mitions-

3. “Ofﬁmal record” of meetlng The approved wntten nnnutes of the proeeedlngs

Internretatxon

4; ]t 18 the corporate practtce of the Town of Mulgrave to operate in an'open and transparent

=11vn'or1ment maklng as much mformatron available to the pubhc as possrble

5 The Town of Mulgrave,- A ,noted reeogmzes the approved wntten mmutes of its proceedmg as
the “official record”. These mmutes nclude summanzed marratives on the various issues that.come
before Counell/Connmttee and record actions or motions. The minutes are. not and shou]d not be

taken m verbatnn Style '

6. The reoordlng seeretary w111 use audio recording equrpment to assrst w1th aceurate cornposmon of
draft nnnutes Lok #

7. To ensure the mtegnty and status of the written nnnutes once approved it will be the normal
practice to destroy aucho recordmgs exactly one year frorn the date minutes are approved by council.

8. On certain occasions and on certaln issues, it nnght be des1rabIe for hlstonc purposes to maintain
an audio recording for a period exceedmg one year. The preservation of such recordings will be an
infrequent event and the decision: to preserve will be at the d]SCl'EthI‘l of the Council/Committee.

9. 1t will be standard procedure that;

a) Once approval is given to draft minutes and they become the “official record”, the audio
recordings will be maintained for a one year period from the date that minute approval takes place
and then destroyed.
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b) In the time period that audio recordings are maintained before destruction or permanent filing,
anyone requesting a copy of a publicly available recording must do so in writing,

¢) Audio recordings of “In Camera” sessions will not be made available.

d) Any costs for reproduction of such recordmgs w1ll be the respons1b1hty of the requester and must
be paid before a recording is released ' -

Certification for Town of Mulgrave Pollcy & Pr ocedures :Manual

Date of notice to Counell Members of Intent to Con51der [7 Day mlmmum] Septernber 29,2008

Date ofPassage ofCurrentPohcy e '.?5; 5:,2'_:_ October6 2008

I certlfy that t]us Co:mcxl Audzo Recm ‘ding Polzcy was adopted by Councﬂ as mdlcated above
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