Town of Mulgrave
Use of Municipal Owned Vehicle(s) Policy

T Title: S

1. This Policy is entitled the “Usc of Municipal Owned Vehicle(s) Policy”.

- Interpretation

Town owned vehlcles in terins of the following:
g Vehicle Distribution
- Type of Vehicle .
= Practices Regarding Use . =
‘= ! Vehicle Maintenance -

. Accident Reporting .
Vehlcle Replacement

2. The mtent of the followmg pohcy is to provide admlmstrahve dJI'ECthD regardmg: :the use of

5. The prmczples for asmgmng use of Town vehicles to an md1v1dua1 or.a Moup of workers 1§ that
the vehlcle wﬂl be utlhzed in the daﬂy dehvery of semce and not as a matter of convemence

6. Schedule “A” outhnes the semce and vehle]e attached

8. The vehicle will match the service it is de51gned for

9. When a change is recommended to the type of vehicle, the recommendation will be brought back
for Council approval.
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Practices Regarding Use

- 10. Town vehicles are to be returned to a Town facility at the end of the working day except as
follows:

(1) An employee who is on caJ] as per current call out procedures and practlces

(2) Authorized by the CAO to take a vehlele home for secunty or emergency purposes.

- of 'a Town vehicle is
y ltmgfrom. /her operation of

11. Town vehicles must adhere to posted traffic 51gns at all t1'f: _
personally respon51ble for, the payment of any ﬁnes or penalnes i
such vehlc]e L

12. In no case is'a Town Vehlcle to be used for any prlvate use . -to transport eniri-iﬁnéuthonzed

1nd1v1duals

13. Vehlcles are not to be left idling while unattended

Vehlcle Mamtenance

Adrmmstranve Ofﬁcer (CAO) as soon as possible. The CAO i < t 'notlfy the Town’s
insurance: adJustors matune]y fashlon ) o B

17. In an acmdent 1nvolv1ng another vehlcle 1nsurance mfon‘natlo .::._{gsheu]_d_z-ltj'e;;_ol.itained from the
driver of the other. vehicle ' ' Do : LT e

18. All accidents are to be reported to the RCMP

Vehu:le Renlacement :

19. Vehicle replacement will adhere to the Town’s Purchase and Tendering Policy

20. In the absence of fully funded reserves, vehicle replacement will be brought to Council;
otherwise the replacement will be handled by the CAO in accordance with this Policy.
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21. Council will estabhsh and fund a vehicle reserve fund. Funds will be allocated annually as part
of the budget process.

22. Vehicle replacement will be calculated on a life cycle basis, consistent with the type of service,
mileage and “wear and tear” on the vehlele

23. All former Use of Municipal’ Owned Vehxcle(s) p011c1es of the Tow are hereby repealed and
this policy is Substltuted therefore ;

Clerk Certfﬁcatlon for Town of Mulgrave Pollcy & Procedures Manual .

e May 26,2008

Date of notlce to Councﬂ Members of Intent to Consuler [7 Day mmnmum]

Date of Passage of Current Pehcy - June 2““' 2008

I cerhfy that ﬂns Use of Mumclpa} Owned Vehche(s) Polley was adopted by Councﬂ as md;leated
above : o
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